
 

 

Urban Indian Center of Salt Lake 
VOLUNTEER DESCRIPTION 

 
JOB TITLE:  RED MESA VOCA PROGRAMMING VOLUNTEER 

SALARY:  UNPAID; NO BENEFITS 

APPOINTMENT:  AS NEEDED 3+ MONTHS 

SCHEDULE:   M-F 8:00 am-5:00 pm (occasional weekend and evening) 

 

SUMMARY OF WORK:  

Red Mesa VOCA Programming volunteers work closely with Red Mesa VOCA staff to provide assistance with events, groups, 

tabling, teaching and outreach at in house and community events.  This is an unpaid position.  

 

DUTIES & RESPONSIBILITIES:  

1. Assist with duties related to outreach at in-house and community events, including set-up and take-down, completing 

of sign-in sheets and evaluations, discussing services, passing out brochures and educational material 

2. Assist with preparation for classes, support and grief groups, including set-up and take-down, making copies, 

preparing rooms for groups/classes, completion of sign-in sheets and evaluations 

3. Maintain confidentiality of all Red Mesa clients and staff 

4. Complete necessary documentation 

5. Log hours and complete periodic evaluations  

 

QUALIFICATIONS:  

1. Must be at least 18 years of age;  

2. Complete the screening process, including formally applying and interviewing  

3.   Consent to and pass criminal background checks (maybe required depending on responsibilities)  

4.   Open minded and non-judgmental  

5.   Excellent communication skills 

6.  Assertive and mature  

7.   Ability to understand and maintain professional boundaries  

9.   Detail oriented and organized  

10.  Ability to work alone and/or in groups  

11.  Advocate for and live a healthy, non-violent lifestyle  

 

TIME COMMITMENT:  

1.  Shifts are generally 2-4 hours 

2.   Shifts include weekdays and weekends- mornings, afternoons, and evenings  

3.   Minimum commitment of at least one event per month for 3+ months  

 

TRAINING/SUPPORT PROVIDED:  

1. 2 hour orientation training, specific to organization and services provided 

2. Full time Red Mesa staff to assist in any issues or challenges that may arise  

 

BENEFITS:  

1. Become a part of a local and nationwide movement to end sexual and domestic violence, especially in the American 

Indian/Alaska Native communities. 

2.  Serve the community 

3.  Gain beneficial knowledge and advocacy skills  

4.  Make a difference in the lives of those you work with  

 

This volunteer description should not be construed to imply that these requirements are exclusive standards of the position. 

Incumbents will follow any other instructions and perform other related duties, as may be required. This volunteer 

description is not a contract for employment and is subject to change based on findings.  

 

*Under the Indian Hiring Preference Act, the Urban Indian Center of Salt Lake (UICSL) gives preference to qualified 

applicants of American Indian or Alaskan Native descent. 

 

Volunteer Coordinator:  (Please contact for Volunteer Application) 

Samira Hitlall, Cultural Specialist 

Phone: 385-267-1296  Email: sthitlall@iwic.org 

mailto:sthitlall@iwic.org

